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Kotak Bank Careers 2023 – Bank Jobs – Clerk
Posts
Job Location
India
Remote work from: Brazil
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Base Salary
USD 18,000 - USD 21,000

Qualifications
Graduate

Employment Type
Full-time
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Description

Kotak Mahindra Bank Recruitment 2023

Kotak Mahindra Bank is one of India’s leading private sector banks, offering a wide
range of financial products and services to individuals, businesses, and corporate
clients. With a strong focus on customer satisfaction and innovation, we strive to
provide efficient and reliable banking solutions. As a Clerk at Kotak Mahindra Bank,
you will play a crucial role in providing administrative support and ensuring smooth
day-to-day operations.
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Kotak Mahindra Bank Jobs Near Me

Responsibilities:

Interact with customers in a friendly and professional manner, assisting with
inquiries, account-related services, and transactions.
Provide accurate and timely information about bank products, services,
policies, and procedures, ensuring customer satisfaction and retention.
Perform routine administrative tasks, such as data entry, record
maintenance, and filing, ensuring accuracy and confidentiality of customer
information.
Process and verify customer transactions, including deposits, withdrawals,
loan payments, and account updates, following standard operating
procedures.
Prepare and maintain various reports, documents, and correspondence,
ensuring proper documentation and archival of records.
Adhere to regulatory requirements, internal policies, and procedures to
ensure compliance and minimize operational risks.
Identify and report suspicious transactions or activities in accordance with
anti-money laundering (AML) and Know Your Customer (KYC) guidelines.

Hiring organization
Kotak Mahindra Bank

Date posted
June 3, 2023

Valid through
31.12.2023

APPLY NOW

Kotak Mahindra Bank Apply Thousands of Job Openings In India, India's Job Portal.
Explore India Jobs Across Top Companies Now!

https://jobfever.govhelp.in
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Kotak Mahindra Bank Careers

Requirements:

Good communication and interpersonal skills, with the ability to interact
effectively with customers and colleagues.
Strong attention to detail and accuracy in performing tasks, ensuring
compliance with banking regulations and policies.
Basic knowledge of banking operations, products, and services, with the
ability to learn and adapt to changing processes and technologies.
Proficiency in using computers and common office software, such as MS
Office (Word, Excel, Outlook).
Strong organizational and time management skills, with the ability to
multitask and prioritize tasks effectively.
Customer-oriented mindset, with a focus on delivering high-quality service
and building long-term relationships.Important Links Find the Link in Apply Now Button
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