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Job Location
India
Remote work from: Brazil
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Base Salary
USD 14,000 - USD 18,000

Qualifications
12th / Graduate

Employment Type
Full-time
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Description

Myntra Recruitment 2023

Myntra

Date posted
May 25, 2023

Valid through
31.12.2023

APPLY NOW

As an Office Staff member at Myntra, you will play a crucial role in ensuring the
smooth functioning of our office operations. Your organizational skills, attention to
detail, and ability to multitask will contribute to maintaining an efficient and

productive work environment.
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Myntra Jobs Near Me

Responsibilities:

1.

Myntra

Administrative Support: Provide general administrative support, including
managing incoming and outgoing correspondence, scheduling
appointments and meetings, maintaining office supplies, and organizing
office documentation. Assist in coordinating travel arrangements and
logistics for team members as needed.

. Communication and Coordination: Serve as a point of contact for internal

and external stakeholders, handling phone calls, emails, and inquiries
professionally and promptly. Collaborate with cross-functional teams to
ensure effective communication and coordination of office activities.

. Data Entry and Reporting: Assist in data entry and maintenance of records,

ensuring accuracy and confidentiality. Prepare reports, presentations, and
spreadsheets as required. Contribute to the organization and management
of data, ensuring it is easily accessible and up to date.
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Myntra Careers
Requirements:

1. Excellent Communication Skills: Strong verbal and written communication
skills to effectively interact with customers and provide exceptional service.
Ability to convey information clearly, concisely, and empathetically.

2. Customer Service Orientation: A customer-centric mindset with a passion
for delivering outstanding service. Patience, attentiveness, and the ability to
remain calm under pressure. Ability to understand and empathize with
customer needs and provide appropriate solutions.

3. Problem-solving Abilities: Strong problem-solving and analytical skills to
identify and resolve customer issues effectively. Ability to think critically,
evaluate options, and make sound decisions. Attention to detail to ensure

ImportaeuiRsnd thorough PreRERY W tYink in Apply Now Button
(adsbygoogle = window.adsbygoogle || []).push({});

(adsbygoogle = window.adsbygoogle || []).push({});

Myntra Apply Thousands of Job Openings In India, India's Job Portal.
Explore India Jobs Across Top Companies Now!

https://jobfever.govhelp.in


https://govhelp.in/apply-now-online-for-work-from-home-jobs-fresher-jobs/
http://www.tcpdf.org

